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MLA Standard Format for Written Work

     This document is a reference guideline for all essays that require MLA format. Notice how your full name is in the left-hand corner and is followed by the teacher’s name, subject, class, period, and finally, the date. Note, also, that the title is centered, not in bold or caps. Paragraphs are indented, sentences are double-spaced, and there is double space between paragraphs. Maintain one-inch margins all the way around. Do not include a title page or folder unless your teacher requests it. 

     The font is Times New Roman, size 12. Do not use colored ink or colored, shiny, or patterned paper. If you have more than one page, put your last name before each page number, beginning with page number two, in the upper right hand corner, ½ inch from the top. Use a new sheet of 8 ½ x 11 computer paper for each page. Staple the upper left corner. This guideline uses both sides only to conserve paper.

     If your assignment permits you to include words or ideas from an outside source, you must follow MLA guidelines to credit the author and source with parenthetical citations. For example, if you are writing a paper on plants and use information from the book, How Nature Works, by writer David Burnie, you should cite the author and page number in parentheses before the period at the end of the sentence. You might write: In the book, How Nature Works, scientists emphasize, “Plants are the foundation stone of life on Earth. They capture energy from our star – the Sun – and use it to build up leaves, stems, and roots, creating a green mantle that covers much of our planet” (Burnie 37). This construction lets the reader know the title, author, and page number. Note that the citation is at the end of the sentence, not in the middle of the sentence. This is the case
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Whether your quotation is at the beginning or in the middle of the sentence. Do not use APA style citations or endnotes.        

       If you are using one source only and have identified the title and author in your introduction, use only the page number thereafter. It is not necessary to name the author or the work with every concrete detail presented. For example, having introduced the novel, Frankenstein, by Mary Shelley, you may thereafter cite only the page number in this way :  The impact of Victor’s power consumes him as he reflects, “A new species would bless me as its creator” (52). Always introduce and incorporate evidence into a sentence. A quote must never stand alone.

     Remember, it is plagiarism to use the words or ideas of another as your own. Plagiarism includes changing words, sentence structure, or altering the number or order of sentences. To avoid plagiarism, take notes on your subject in short phrases or bullets, and then use your own words to expand the notes into sentences and paragraphs. Once written, use a thesaurus or dictionary to improve word choice. Proof and edit all work prior to submission. Refer back to your original source only to verify information, not to copy. Unless otherwise instructed, use third person and present tense exclusively. If necessary, your teacher will provide you with a complete set of instructions for writing a research paper using the standard MLA format.

On occasion, you may be given special instructions that are not part of MLA format. Be sure to make a special note of these exceptions and comply with them as instructed. You will find additional MLA guidelines and examples on the Internet at:

http://owl.english.purdue.edu/handouts/research/r_mla.html 

http://www.dianahacker.com/resdoc/humanities/list.html. 

You may also find general writing and MLA links at:          

            http://www.users.drew.edu/~sjamieso/Webresources.html 

http://webster.commnet.edu/grammar/ 

