Mr. Mooney

Phone: 234-5310
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TESORO HIGH SCHOOL

College & Career Planning (CCP)
Course Syllabus

Description of Course

This course is a graduation requirement for all CUSD freshmen beginning with the 2001/02 year.  The purpose of this course is to develop PC-based computer application skills to be utilized throughout students’ academic and professional careers.  All assignments and projects are designed to develop knowledge and skills in the following:

· Personal Traits Assessment (aptitudes, interests, personality, values)

· Goal Setting (developing goals, maintaining a daily/weekly planner)

· Study Skills to Improve Academic Performance

· Development of a 4-Year High School Academic Plan

· Educational Options and Requirements after High School (UC, CSU, Private Universities, Community Colleges, Trade/Tech, etc.)

· Resources available at the Career Center

· Career Exploration using the Choices Career Software

· Oral Presentation Skills

Technology

This course is taught in a PC-based technology lab.  The following hardware equipment and software programs will be utilized during the course:

· Hardware – each student is provided a workstation that includes a Dell PC with a 933 MHz P-III processor, 128MB RAM, 20GB HD and 15’’ monitor.  Each workstation is networked to Tesoro’s LAN and connected to the Internet via a T-1 connection administered by the TIS department.

· Software – students will be required to utilize the following software:

· Windows 98 operating system

· Word 2000 for word processing and desktop publishing

· M.S. Excel for spreadsheets, charts, graphs, and maps

· PowerPoint for oral presentations

· Micro-Type Pro for learning and improving keyboarding skills

· Choices for career exploration and analysis

CUSD Acceptable Use Policy

All students of Tesoro High School must complete, sign, and abide by the rules contained in the CUSD Acceptable Use Policy agreement.  A parent or legal guardian of each student must sign this agreement.  Agreements were included in the Freshman Orientation packet and should have been signed and returned to THS administration.

Grading Policy

Course grades are based on the total number of points earned during the semester.  The traditional grading scale of 100%-90% of total points available earns a course grade of A; 89%-80% earns a grade of B;  79%-70% earns a C;  69%-60% earns a D, and below 60% of available points earns a grade of  F.  Points are earned during the semester by successfully completing assignments and projects, performing well tests and quizzes, and actively participating in class discussions, activities and presentations.

     Assignments and Projects – 60% of Course Grade

To receive full credit, an assignment and/or project must be completed according to the specified requirements and turned in on or before the due date.  Late work, without an acceptable excuse, will not be accepted.  Most coursework will be completed during scheduled class time.  However, there will be some non-computer-oriented assignments that will be assigned as homework.

     Tests and Quizzes – 20% of Course Grade

There will be numerous tests and quizzes throughout the semester.  All tests, and most quizzes, will be announced, although some quizzes will be unannounced (“pop-quizzes”).  Tests and quizzes will come in many forms, including T/F and multiple choice questions, short answer and essay questions, and “applied” skill assessments whereby students must use the computer to create a specified document, spreadsheet, and/or presentation.  Assessment and development of keyboard skills will also be included.

     PAL Points – 20% of Course Grade

PAL is an acronym that represents three very important factors for success in this course.  Those three factors are:

P = Participation  -  This course requires students to participate.  Students are expected to participate in discussions, software demonstrations, individual and group activities, and self-paced tutorials. 

A = Attitude  -  Students are expected to demonstrate and maintain a positive attitude during all scheduled class meetings. It is imperative that all students listen while others are speaking/presenting, get actively involved in the learning process, and make positive contributions to the learning environment.

L = Learning  -  Realizing that some students come to this course with professed “advanced” skills in certain areas, while other students are true “beginners,” it is expected that each student will push themselves to learn as much as possible about each assignment/topic covered.  Slacking-off because a student thinks they “already know this stuff” is not acceptable.

Personal Responsibility

Students are expected to take personal responsibility for learning, for their grades, and for their actions.  Students are responsible, and held accountable, for all missed work (assignments, projects, quizzes) due to excused absences.

Please bring this to our next meeting, as it will be worth 5 points.

Dear Parents/Guardians and Students,

Please sign below indicating that you understand the requirements for this course.  Also, ensure that your son/daughter signs this form as well.  If you have any questions, please don’t hesitate to call or e-mail me.

Thanks!  The summer school CECA class is a fun course for those motivated students who want to get ahead before the fall school year.  I look forward to working with your son or daughter!


Student Name (print first and last)



              Student Signature and date


Parent Name (print first and last)



              Parent Signature and date

Please print the names, e-mail addresses and 

day and evening phone numbers, which apply:


Name of Father (print first and last)



     Daytime (work) phone & e-mail 


Name of Mother (print first and last)



     Daytime (work) phone & e-mail


Other (print first, last and relationship to student)               Daytime (work) phone/Evening (home)


Other (print first, last and relationship to student)               Daytime (work) phone/Evening (home)

